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INTRODUCTION

The E-SHENA Portal is an online registration portal (ORP) which is used for
the registration of WSH Officers.

There are three (3) types of applications that can be made:
1. New application
2. Renewal application
3. Updating status of WSH Officer
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E-SHENA PORTAL

STEP 1

Go to https://e-shena.shena.gov.bn/ and click Log in or Register.

Note that one company should only have one account in the E-SHENA portal.
It is recommended to use the official company email address or a generic
email address (i.e. not a personal work email address).

G —_
SN

Welcome to E-SHENA
Online Registration
Portal

STEP 2

Click Register.

WELCOME TO E-SHENA ONLINE REGISTRATION
PORTAL

IPhrs logen with your axesting acoount oF reaisior & now aocount

@D
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E-SHENA PORTAL

STEP 3

Register by entering your email and password. If successful, you will receive a
notification and a link to verify your email. Please check your email for the link.

WELCOME TO E-SHENA ONLINE REGISTRATION
PORTAL
Arondy have an accoun i

REGISTER
: |
.
e \J!

STEP 4

When you click on the link to verify your email, you will be re-directed to the
E-SHENA portal. There will be a notification showing that verification is
successful. Please enter your email and password to log in.

WELCOME TO E-SHENA ONLINE REGISTRATION
PORTAL

LDG N

OR
LIOG IN WITH MICROSOF T

Foegot Password

EPEMA OFFF © 2021 2002 Concepts. Technomogses

Home FAQ Contact
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INPUT DETAILS OF FOCAL POINT(S)

STEP 1

Click the WSH Officer box.

aTaim

WELCOME TO E-SHENA ONLINE REGISTRATION PORTAL

Please select the type of service that you require

i

Radiation @ | |wsH officer

Note: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement
can be found on SHENA official website.

CLICK HERE

STEP 2

The Form Company Data will open. Ensure you select the WSHO tab. Fill in the

details in all three tabs (Company, Focal Point and Bank Details) and click Submit.
(Ensure that you receive a notification that data has been successfully submitted)

[l FORM COMPANY DATA

COMPANY

e

ARE YOU HANDUING VESSELS ? *
O ves O we

MAME OF COMPANY | INSTITUTION / ORGANIZATION *

OFFICE CONTACT NUMBER *

— 4T3

COMPANY ADDRESS *
() Local (Brunei) Organization

HOUSE ADDRESS *

PROVINCE *

MAILING ADDRESS SAME AS ABOVE? *
O Yes (O Mo

UPLOAD COMPANY LOGO *

[Choose Fie | Nofie chasen

Comparny Logs Prwiaw.

FOCAL POINT

BANK DETAILS

SUBMIT YOUR COMPANY REGISTRATION NUMBER *

PERSONAL CONTACT HUMBER -

—-— T3

() Intemational (non-Brunei) Organization

CITY OR REGENCY *

COUNTRY *

UPLOAD COMPANY LEGAL REGISTRATION LETTER *

[Choose Fie | No fie chosen

Camzuny Lagal Rugatascn Laer

I FORM COMPANY DATA x
COMPANY I FOCAL POINT I BANK DETAILS
FIRST NAME - LAST NAME -
EMAIL ADDRESS PASSWORD -
gmail.com
PROFILE PICTURE DESIGNATION
Choose Fig | No e chasen
Format PNG, JPEG, JPG | Size-Max: IMB
i FORM COMPANY DATA X
COMPANY FOCAL POINT I BANK DETAILS I
NAME OF BANK ACCOUNT HOLDER NAME

BANK ACCOUNT

BANK COUNTRY

SWIFT ACCOUNT

OTHER | REMARKS
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INPUT DETAILS OF FOCAL POINT(S)

STEP 3

You may add more than one Focal Point for your company. To do so, click the
Focal Point icon, and then click Add Data.

It is recommended to have at least two focal points (primary and secondary).

89 oo | @ IR

ATlin

£ List User Focalpoint of Company:

v reconds Search

Mo First Name & | Last Mama L] L ] & Account

STEP 4

When you return to the dashboard, a company status will appear showing
your registration is pending. The SHENA Registration team will verify and
approve your account first before you can proceed with the application.

G S0 O m—
e WELCOME TO E-SHENA ONLINE REGISTRATION PORTAL
Please select the type of service that you require
Radiation @ | | wsH officer fik

Note: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement can be found on SHENA official website.

CLICK HERE
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INPUT DETAILS OF FOCAL POINT(S)

STEP 5

After the SHENA Registration Team has verified and approved your account,
the company status will be updated.

© ° weow () v I

SHENA T

WELCOME TO E-SHENA ONLINE REGISTRATION PORTAL

Please select the type of service that you require

Radiation @ WSH Officer U
RECISTERED N ST TEM [ | d|
Note: Guidelines on General Requirements for Radiation Licence A and Radiation Protection Programme Requirement can be found on SHENA

official website.

CLICK HERE

You will also receive a notification. To view, click on the Bell icon.

9(% |_°| S O =

WELCOME TO E-SHENA ONLINE REGISTRATION PORTAL

Radiation @D | | wsH officer fi

Note: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement can be found on SHENA official website,

CLICK HERE
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REGISTRATION OF WSH OFFICER(S)

STEP 1

Click the WSH Officer List tab.

B Company Name . I ON BHO

WSH Officer List

STEP 2

Click Add New Worker.

Showing 0 1o 0 of 0 entries

e
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REGISTRATION OF WSH OFFICER(S)

STEP 3

Applicants must fill in all required details mark with (*).

®APPLICATION TO REGISTER AS A WSH Officer

@ Application details

LA LA LA LA LA LALA LALLM LML LNY

FIRST NAME LAST NAME FULL NAME AS IN ICIPASSPORT

GENDER DATE OF BIRTH NATIONALITY
ARE YOU A BRUNEI DARUSSALAM CITIZEN, T OR RESIDENT OF BRUNEI DARUSSALAM?
O Yes O Mo

I NUMBER COLOUR

STEP 4

Click Continue to move on to the next section.

e ° 9 O —

MAILING ADDRESS SAME AS ABOVE?

O ves O Mo
E-MAIL ADDRESS PHOTO ON CARD
Choose File | No file chosen
MOBILE OFFICE OFFICE CONTACT NUMBER
Template PHOTO OM CARD (Proview)
. = . y

- o

1
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REGISTRATION OF WSH OFFICER(S)

STEP 5

Fill in the details and select the Task and Responsibilities of WSH Officer.
Once all the details are complete, click Submit.

Note that the Industrial Classification follows the Brunei Darussalam Industrial Classification
(BDSIC) published by the Department of Statistics and Department of Economic Planning
and Development (BEDB).

& * © -

BHA

() APPLICATION TO REGISTER AS A WSHD WORNIR

(. %. % . A LA A A A A A A LA LA A LA A A LA LA L A LR R R R AR R, R AR AR .S R R R RSSS e N
WORKPLACE INGUSTRY CLASIFICATION * ASK AND RESPOMSIBLITIES
CURRENT JO8 POSITION *

O, OF WEARS 4 CURRENT DESIGRATICN *

STEP 6

You will now be able to see the WSH Officer(s) that you have added. Click the
Detail button for more information.

G I T

= All yoars - - - Status - -

B company Name : [

:= WSH Officer List
v records Search: [N
Applicant Name % |Gender & AppType & ff Registered ¢ | ffSubmitted &  Status b
0 _ e o) 08 r;;:m 08 E:;?sm Now Rogistorod -
Showing 110 1 of 1 entries (filtered from 3 total entries) y
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REGISTRATION OF WSH OFFICER(S)

STEP 7

Section 1 has been automatically filled as per the details from Step 5 and Step 6.
Please complete Section 2 and Section 3 (refer to Step 8 to Step 13 below).

& ° N © =

& pacitane | FAGHILBIN HAMDAN = S e Regatered
Y MohMutoe | WTRRENE T ]
Genoe Maie:
ROM.- (1M urLGAD TATS

10 SHENAWSH OMicer Appication FORM

PREVIOLIS WORK DXPERIENT {Opional) - (TIMS

i jAAAERE

STEP 8

To upload supporting document, click the white box. Select a document to
upload.

@ ° Q¢ oo (@ EEEE
PO e e
& Back
2 Minimui m IGC NEBOSH in Occupational Health and Safety or Other Workplace Safety and Health Relevant Qualification

Upload Supporting Document files here or click to upload
Minimum IGC NEBOSH in Qccupational Health and Safety or Other Workplace Safety and Health Relevant Qualification

13
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REGISTRATION OF WSH OFFICER(S)

STEP 9

Once the document has been uploaded, the following document icon will appear.
Click Submit and View Document.

@ ° sacsLronr (@Y . s <
< e

STEP 10

If upload is successful, you will see a preview of the document as shown below.
Click Back to continue.

Y Dashbosrd > 4 WSHO Worker Detsil > & Upload Minimum IGC NEBOSH in Occupational Heslth and Safety or Other Workplace Safety and Heslth Relevant Qualification
€ Back

& Minimum IGC NEBOSH in Occupational Health and Safety or Other Wol

Upload Supporting Document files here or click to upload
Minimum IGC NEBOSH in Occupational Health and Safety or Other Workplace Safety and Health Relevant Qualification

=  tr1_220909_052313.pdf

WSH OFFICER DOCUMENT UPLOAD

USER GUIDE

WORKPLACE SAFETY AND HEALTH (WSH) OFFICER 1 I

E-SHENA ONLINE REGISTRATION PORTAL
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REGISTRATION OF WSH OFFICER(S)

STEP 11

You will see a green tick to show that your upload is successful. Complete
Section 2 by uploading the required documents.

© 8¢ oo (@) EE—
T T
@& WSHO Warker Detail
FROM - ITEMS UPLOAD  STATUS
1.0 SHENA WSH Officer Application FORM
1.1 Completed SHENA WSH Officer Application FORM m )
'WSH QUALIFICATION - ITEMS. UPLOAD  STATUS
2.0 SHENA WSH Officer Application FORM
21 Minimum IGC NEBOSH in Occupational Health and Safety or Other Workplace Safety and Health Relevant Qualification (Examples of Other Workplace Safety and Health Relevant m
Qualification)
2.2 Applicant NRIC (Both Side) for Brunei Darussalam citizen, permanent resident and temporary resident of Brunei Darussalam / Passport (for international Application) m -
23 Curriculum Vitae {CV) m
24 Letter of Employment m
25 Letter of Appointment/ Nomination of the individual appointed by the company as WSH Officer m
26 Certificate of other relevant workplace safety and health training attended (optional, you can upload multiple document) m
PREVIOUS WORK EXPERIENCE {Optional) - ITEMS UPLOAD  STATUS
3.0 Listof Work Experience
3.1 Completed List of Work Experience m
‘ < submit New || X Delete
o

STEP 12

Section 3 is details of previous work experience. Click Add Data.

@ © e oo (@) I -

SHENA AT

o {nr Dashboard & WSHO Worker Deta &3 LIST OF PREVIOUS WORK EXPERIENCE

£ LIST OF PREVIOUS WORK EXPERIENCE

Flegister

W |records Search:

No datz available in able

Showing 0 to 0 of 0 entries
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REGISTRATION OF WSH OFFICER(S)

STEP 13

Fill in the details accordingly. Click Submit.

+ Add Data Experience ¥

NAME OF COMPANY =

JOB POSITION = Turr

DURATION =*

[

W YEaErs ] w | Months

Cance

STEP 14

Once all sections are complete (all with green ticks), click Submit New.

FROM - ITEMS UPLOAD  STATUS
1.0 SHENA WSH Officer Application FORM

1.1 Completed SHENA WSH Officer Application FORM m “
WSH QUALIFICATION - ITEMS UPLOAD  STATUS

2.0 SHENA WSH Officer Application FORM

59 Minimum IGC NEBOSH in Occupational Health and Safety or Other Workplace Safety and Health Relevant Qualification (Examples of Other Workplace Safety and w ©

Qualification)

232 Applicant NRIC (Both Side) for Brunei Darussalam citizen, permanent resident and temporary resident of Brunei Darussalam / Passport {for international Application) w ]

B— =l -

24 Leter of Employment m o

25 Letter of Appaintment/ Nomination of the individual appointed by the company as WSH Officer w ]

26 Certificate of other relevant workplace safety and health training attended (optianal, you can uplasd multiple document) m ]

PREVIOUS WORK EXPERIENCE (Optional) - ITEMS UPLOAD  STATUS

3.0 Listof Work Experience

31 Completed List of Work Experience @ ]

I <A Submit New I x Delete

16
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REGISTRATION OF WSH OFFICER(S)

STEP 15

Please read the Declarations and ensure both boxes are ticked. Click Submit.

<A DECLARATION FOR SUBMITTING WORKER

I:‘ DECLARATION BY EMPLOYEE IN SUPPORT OF APPLICATION *
We support the application for the individual to be registered as an Workplace Safety and Health Officer (WSH Officer). 5/He
shall be bound by Workplace Safety and Health (Workplace Safety and Health Officers) Regulations, 2014 when exercising the
privileges of 2 WSH Officer. We agree and knowledge that the approval of this application is in the Authority’s sole and absolute
discretion and that the Autharity may decline this application without giving any reasons. We undertake to infom SHENA when
the WSH Officer is no longer required to exercise his privileges, relinquished his role or ceased to be employed by the
organisation. The information provided in this application form has been verified

DECLARATION BY COMPANY / FOCAL POINT *

|, declare that all particulars and information provided in this application and the documents attached hereto are true to the
best of my knowledge and belief, and | understand that the Safety, Health and Environment National Authority (SHENA)
reserves the right to reject this application if, at any stage, the information provided is false and incorrect. Should verification is
required on any information provided in this application, | hereby authorise SHENA to carry out the necessary investigations.

STEP 16

The Status and Action will be updated. The SHENA Registration team will verify
your submission first before you can proceed with the payment.

@ )

> &3 List WSHO Worker List

FOCAL POINT 9 - I

Year 2022 ~ - Status - R4
& List WSHO Worker List < Add New Worker
r
10 w | records Search
. ﬂ S 8 Registered e “

1k ORP SOCIALISATION DARWIN HAALAND Male 09 September 2022 15:17 03 September 2022 15:17 New Registered *
2 ORP SOCIALISATION HAKIM ZIYECH Male 09 September 2022 10:11 08 September 2022 13:06 Submitted 3 On Progress
3 ORP SOCIALISATION FADHIL BIN HAMDAN Male m 09 September 2022 05:37 10 September 2022 0829 Supmitted <4 3 On Progress

Showing 1ta 3 of 3 entries < - 5

USER GUIDE 17
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PAYMENT PROCESS

STEP 1

Once the SHENA Registration Team has verified your initial submission, you will
receive a notification. If your submission is complete, you will be notified to make
payment. Click on the Notification icon.

@ |_0| e C @ —

WELCOME TO E-SHENA ONLINf 3 s=e: —— |PORTAL

Radiation @ \ m

Note: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement can be found on SHENA official
website.

CLICK HERE

STEP 2

Click Invoice and take note of the details for your further action.

’ O  =—
‘l.’h
~ All type v Al status -
R compeny oo
£ List WSH Officer Payment
o 3 Ser

# Invoice Id $ 4| Comments & Status ¢ Payment Action 4| Invoice &) Receipt 4

§ e 4
INV-WSHO-20220702- " AAna 4B Approved . wamng 1o

19
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PAYMENT PROCESS

STEP 3

Make the payment according to the details in the invoice. Once payment is made,
please upload the evidence by clicking the Upload Evidence of Payment.

0 ‘!‘.’- FOCAL POINT e -

fat Dashboard > & List WSH Oficer Payment

~ All years - - All type: - - - Al status -

1 Comgeny o [

£ List WSH Officer Payment

~ reconds Search: | haz

Officer Name & Type & # Invoice Id 4 Submitied & MPayDueDate 4| Comments &) Status & Payment Action § | Invoice § Receipt §

INV-WSHO-20220702- Approved | Waiting 1o
o100 02 Juby 2022 15:01 o o Jence of Payeme ———
Showang 110 1 of 1 entnes (hitered from 3 total entries) < - »

STEP 4

Click on the white box and upload payment evidence.

X Upload Evid of P:

Upload Supporting Document files here or click to
upload

WSH Officer Payment

USER GUIDE 20

WORKPLACE SAFETY AND HEALTH (WSH) OFFICER

E-SHENA ONLINE REGISTRATION PORTAL



PAYMENT PROCESS

STEP 5

Once file has been uploaded, click Submit.

&, Upload Evidence of Payment - Invoice #0109

Upload Supporting Document files here or click to
upload

WSH Officer Payment

slSulaen gl
Al s s

Safety, Health and Environment
National Authority

STEP 6

The status will change to Pending. The SHENA Finance Team will review the

payment before you can proceed to the next step.

4| BPayDueDate §| Comments

[ Submitted

N Officer Name

¥ Type
' _

Showing 110 1 of 1 entnes (fllered from 3 total entries)

INV-WSHO-20220702-

1501
0108 02 July 2022 15:0

% | Status

Payment Action

0 ', FOCAL POINT e_»
aAllis
G} Dex | 1 WS |
— Al yaars — w — Al typea — - - Al status — w
8 Conpany Name [
£ List WSH Officer Payment
25w reconds Search: | kna

USER GUIDE

WORKPLACE SAFETY AND HEALTH (WSH) OFFICER

E-SHENA ONLINE REGISTRATION PORTAL
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RECEIVE PAYMENT RECEIPT

STEP 1

Once payment is verified and approved, you will receive a notification.

Click on the Notification icon.

&

WELCOME TO E-SHENA ¢

Flease select thdf ~

Radiation 6 .

\/ ¢ O —

ATION PORTAL

ar m

REGISTERED IN SYSTEM B

official website.

CLICK HERE

Mote: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement can be found on SHENA

STEP 2

The status will show as Approved and you will receive a Receipt. The SHENA
Registration Team will then proceed to assess the WSH Officer application.

&

- Al type - All status

B o @

£ List WSH Officer Payment

~ records

# Invoice Id 4 Submitted

¥ ¥
INVAWSHO-20221214- 14 December 2022
! - m e o

Shawing 1 to 1 of 1 entries (ftered from 3 total entries)

& [ PayDueDate &

13 January 2023

4| Status & Payment Action 4 Invoice §| Receipt &

Approved -
- & Re-Upioad Evidence =

P e g
,'\:<.~ Al j\é_";

Safety, Health and Environment
National Authority
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REGISTRATION APPROVED

STEP 1

Once the assessment is complete, you will receive a notification. Click on the
Notification icon.

o ‘g_,_ N e ]
WELCOME TO E-SHENA e ATION PORTAL

Please select th _.

Radiation 6 _ - er -m-

REGISTERED N 5YSTEM R REGISTERED N SYSTEM Rig

Note: Guideli on General Requi its for Radiation Licence Applicati and Radiation P ion Programme Requirement can be found on SHENA
official website.

CLICK HERE

STEP 2

The status will be updated to Approved. The SHENA Registration Team will
contact the Focal Point when the letter and card are ready for collection.

o rocaeont v I -
e,

) Dashboard > := WSH Officer List

— All years — v — Status — v

B Company Name : [N

WSH Officer List

:= WSH Officer List

25 + | records Search

1 | Male 31Jan 20220000 31 Jan 202200:00  Approved v Q Detail | [ 4Req. Renew| [ % Status Update | [ 4 Req. Re-Print
2. I Male 03 Feb 2022 00:00 03 Feb 2022 00:00  Approved v Q Detail | [ 4 Req. Renew | [ x Status Update | [ Req. Re-Print |

Showing 1 to 2 of 2 entries < - >

25
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REGISTRATION el
Registration may require further verification if criteria are not fulfilled.
6 By @ m—

in

Maleama ta the Warkolsces Safan A4 Liaalty (WS Officar Ragictration Portsl
Welcome to the Workplace Safety and Health (WSH) Officer Registration Portal

NOTE

* The applicant will need to attend an interview assessment.
e This will be done physically/face-to-face at SHENA office.
e Information regarding the interview assessment will be informed via email.
* The outcome of the interview assessment will be used to determine the
status of the registration.
* The registration status can either be one of the following:
e Approved
e On Hold for Three (3) Months
e On Hold for Six (6) Months
* Rejected

26
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REGISTRATION

STEP 2

Once the SHENA Registration Team has completed the further verification
assessment, the application status will be updated.

@ 2. L O =——

[

Welcome to the Warkplace Safety and Health (W5SH) Officer Registration Portal

27
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REGISTRATION REJECTED

STEP 1

Registration can be rejected if applicants do not meet multiple criteria, or if
applicants fail the interview assessment.

° 8¢ ccron @ I
WELCOME TO E-SH 72 e JCIS TRATION PORTAL
Plea U require
Radiation _ Officer U

Note: Guidelines on General Requirements for Radiation Licence Applications and Radiation Protection Programme Requirement can be found on SHENA
official website.

CLICK HERE

23
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RENEWAL PROCESS

STEP 1

To renew WSH Officer Registration, go to WSH Officer List tab.

Dashboard

'SH Officer Home

WSH Officer List

Payment

0 8¢ covronr 2 o I

R Dashboard
— Al years — v — Status — v
8 Company Name - [
= WSH Officer List + Add New Worker
25 ~ | records Search

Male 31 Jan 2022 00:00 31Jan 2022 00:00  Approved v \ ‘ A Req. Re da 6‘ ‘ 4 Req. Re-Print ‘

2 _ Male 03 Feb 2022 00:00 03 Feb 2022 00:00  Approved v

Showing 1 to 2 of 2 entries < - >

| [xs

1] [4 Req Renew | [ Status Update | [ 4 Req RePrint |

STEP 2

Click on Req. Renew button.

@

Dashboard
er Home.

WSH Officer List

Payment

O 8¢ ccuron 2 v

) Dashboard > i=WSH Officer List

— All years — v — Status v

B Company Name -

:= WSH Officer List  Add New Worker
25 v | records Search
ﬂ Applicant Name m App Type 8 Registered 8 Submitted m

[ Req el aate | [ 4 Req Re-Print |

Male 31 Jan 2022 00:00 31Jan 2022 00:00  Approved v

2 _ Male 03 Feb202200:00 03 Feb 2022 00:00  Approved v

Showing 1 to 2 of 2 entries & - >

1] [4 Req Renew | [ Status Upaate | [ 4 Req Re-Print|

IS
,'\:<.~ Al j\é_";

Safety, Health and Environment
National Authority
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RENEWAL PROCESS o
Click on Yes, Request Renew option to submit Request Renew data.
s(meA = o 28 rocnront :- vi, [ -

@

Submit Request Renew Data ?

Are you sure to request renew data ?

Cancel Yes, Request Renew

NOTE

Before submitting the renewal application, please ensure to complete the
following:

1. Continuing Professional Development (CPD)
* Applicant must complete a minimum of 30 hours each for Continuing
Education, Delivering and Teaching, and Inspection, Audit and Review.
* Evidence must be recorded, verified and uploaded into the E-SHENA portal.

2. Pass the Brunei Darussalam Workplace Safety and Health Order, 2009

Examination

» Applicant must first attend the Brunei Darussalam Workplace safety and
Health Order, 2009 training course. The training course is conducted
by SHENA's Approved Training Provider.

» Upon successful completion of the training, the applicant must then sit
for the examination organised by SHENA.

e An examination transcript will be issued to the applicant, and this transcript
must be uploaded into the E-SHENA portal.

USER GUIDE 31
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STATUS UPDATE

STEP 1

To update status of WSH Officer, go to WSH Officer List tab.

oS slaes gy sl
;\.<..“ deys J‘\g_.f
Safety, Health and Environment
National Authority

FOCAL POINT

e ) Dashboard NSH Officer List

— Al years — - — Status — v

Officer Home.

8 Company Neme -

0 v
b,

WSH Officer List

:= WSH Officer List

Payment
25 v | records

Search

Male 310an 20220000  31Jan 20220000  Approved v | [req

| [ status Upaate | [ 4 Reg Re-print |

2) _ Male 03 Feb 2022 00:00 03 Feb 2022 00:00  Approved v

| [ Req Renew] [ status Update | [ Req. Re-Print |

Showing 1 to 2 of 2 entries

¢ - ’

STEP 2

Click on the Status Update on the Action section.

o . @ FocALPOINT

Dashboard A Dashboard Officer List

~ All years — v ~ Status v

Officer Home

2 -
g

WSH Officer List

= WSH Officer List

Payment

25 ~ records

Search

A Req_Re-Print |

Male 31Jan 20220000  31Jan202200:00  Approved v [ Req Rer
2. I Male 03 Feb202200:00  03Feb 20220000 Approvedv | @

[ Req. Renew | [% Status Update | [ Reg. Re-Print |

Showing 1 to 2 of 2 entries

¢ - >
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STEP 3

Fill in the Remark/Comment and upload the Resignation and Acceptance Letter.

The resignation letter is the letter provided by the WSH Officer to the company.
The acceptance letter is the letter provided by the company to the applicant in
response to the resignation letter.

A Status Update Form -

REMARK / COMMENT - :

RESIGN LETTER ~: ACCEPTANCE LETTER ~:

Choose File | No file chosen Choose File | No file chosen

i

STEP 4

Once the files are uploaded, click Submit.

- Status Update Form -

REMARK / COMMENT - :

RESIGN LETTER - : ACCEPTANCE LETTER -~ :

Choose File | No file chosen Choose File | No file chosen

=
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NOTE

WSH Officers status update applies to the following:

1. Resigning from the current company.

2. Resigning from the current company and moving to a different company:
e In this case, the new company is not required to submit a new application
for the WSH Officer.
* The SHENA Registration Team will transfer the WSH Officer’s data from
the previous company to the new company.
* The new company is required to provide the following documents to
SHENA via email wshapplication@shena.gov.bn:
o WSH Officer employment letter (must include job designation and start date)
* WSH Officer nomination letter

3. WSH Officers who are no longer appointed as WSH Officers in their
company.

4. WSH Officers who are taking a new role in the same company, and will
not be appointed as WSH Officers in their new role.
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QUERIES

* Should you have any queries regarding the registration process and the use
of E-SHENA Portal, please send an email to wshapplication@shena.gov.bn

* If you experience any technical issues, the SHENA Registration Team will
liaise with the software developer to rectify them.
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